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Welcomewe 6r e gl hede!l youor e

Dear Prospective-# Family/Club Leaded

Welcome to 4H in Saunders County! Your familg about to become a parftthelargestyouth
development pragms in the nationlVe are America's largest youth development organizatiéz’rﬁge 12
empowering nearly six ifion young peoplavith the skills to lead for a lifetimacross the U.S.,
140,000 across Nebraska 9 3 ledoby 121000 gatunteerdn 4-H, we believe in the

power of young peopl&Ve see that every child has valuable strengths and real influences
improve the world around u4-H empowers young people to be true leaders. True leaders are
young people who have confidence; know how to work well with others; can endure through
challenges; and will stick to a job until it gets done.H,4ve believe true leaders aren't born

they are grown. The-B experience is proven to grow true leaders with life skills like

confidence, independence, resilience, and compassion.

The purpose of thiseadefparentpacket is to give you an overview of the SaensdCounty 44

Program and the opportunities we have available in order to give you a remarkhble 4

experience. But please keep in mind that this is just an overview. The best way to stay informed
about the happenings in Saunders Codnityis to sign udor our newsletteand fALi ked us
Facebook; you can find out how to do this in the next few pages.

In the beginning, learning aboutf and i ts benefits can be over w
heré to show you stefby-step how you can get involved. Whetlgeo u 6r e | ooki ng f or
opportunities, summer activities, or a good group of friends,ghere for you. After all, our

motto is ATo Make the Best Better.o

The Nebraska Extensig®aunders County office is where ouH4program is administered.
Office hours are Mondalyriday, 800a.m4 : 30 p. m. Wedre here to hel
stop by with any questions.
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About Saunders County-H

Saunders Countyl-H Welcomes You!

Wedre excited about vy ourfHpiogramSausersCountyisSaunder s
home to nearly @ 4-H Clubs led by nearly 200 volunteerscross the county. These clubs Page [3
range from livestock, ATV, Tractor driving, STEM, Robotics and Home Environment

Ready to start your-# Journey? Join us!

We hope that this booklet will help to navigate your interest & questions aivbutHis booklet
will give you an overview of 4H, 4-H programs, opportunities & resources to make your
experience a memorable dne

Stay in the Loop!

We want you to know what 6 sA-HdPwgramghrooghoutthe t he Sa

1 Makesuretolookforourews bl ast, fA-Bla$mdsenety yo@rnbort y 4
every Friday.

T Wedbre al so on Fac@SamdeksCouritygxdtehsmnth t& get uipdated
information on events, deadlines, and fun facts abddit 4
The 4H Educational Focus Areas

What is 4-H?

4-H is a community of young people who
are learning leadership, citizehip and life
skills by using théi | elay«d @i n g o

approach. 4H encourages youth to reach
their full potential through learning s
experiences, completing projects, and POSITIVE

: YOUTH
volunteering. ¢ DEVELOPMENT

In Nebraska, 4H is provided through
Nebraska Extension in cooperation with
county governing boards, tlniversity of
Nebraska and the United States
Department of Agriculture, alongside the e
Land Grant University in Nebraska. DEVELOPMENT
Through these strong partnerships,
Extension Staff are able to delivei-fand
other agriculture and camunity services to youth, faiies and producers across the state.
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4-H offers:

§ Clubs &Camps

SchoolEnrichment
AfterschoolPrograms
LeadershigOpportunities

Community Engagement ¥olunteering

w W W w

Camps Clubs School Enrichment Afterschool

ands-on

4-H prepares youth to further their education and investigate poteatesdrs by developing
life skills such as: problem solving, critical thinking, communication, respecting self and
others, serving the community, choosing healthy lifestyles and managing challenges.

4-H is a family affai® this means fun and learning for eyene! Families are encouraged to
attend meetings and complete projects together.

Page |4

In 4-H, youth need the support and encouragement of their families. By working together, 4

H grows and enhances family strengths and bonds.

Find more information atittps://4h.unl.edu/



https://4h.unl.edu/
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Ways to Get Involved:

1 Saunders County-é4 Council

O The purpose of the Council shall be to fulfill the mission of tié ybuth
development education program of Nebraska Extension in cooperation with els
Extension staff and the Extension Board in Saunders County. Council member
are made up of Saunders Coupouth or adults who want to help forward the
mission of 4H in Saunders County. More information found here:
https://go.unl.edu/g0p8

1 4-H Ambassadors
O Application Eligibility: Must be 1618 years old odanuary 1, of current year &
Enrolled 4H member in Saunders County

O Year long commitment while working on communication opportunities,
participating & assisting with county activities and events, and assisting with
marketing the Saunders County#4Progran.

More information found herdttps://go.unl.edu/g0p8

1 Program leader

o Have something you are passionate about or love teaching? Volunteer fdf the 4
program to lead a program! Whether that be a summer workslooksvop, or any
other idea that you may have. We are ALWA
wor kshop. Donét have any experience, that
you to create, plan and assistance with the workshop. Previous summer worksho
found herehttps://go.unl.edu/2guc

1 Fair Superintendent

o Volunteer to be an animal, static project area of contest superintendent. Each area or
contest of the county fair has a committesugberintendent&ho work togethewith
extension staff and fair boar, plan and execute their part of the fair. So i yave
lots of experience or none at all, we still welcome your help inarg¢a

1 Leader & Parent Training

o Training for both parents and leaders to learn more about what new things will be
coming to 4H that upcoming year, bring awareness to programs, eareswy
guestions and offer some youth development professional development for leaders.


https://go.unl.edu/g0p8
https://go.unl.edu/g0p8
https://go.unl.edu/2guc
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Saunders CountyYouth Opportunities

1 Workshops

0 Learning opportunities available to amyor non 4H youth ages 5 18. Page |6
Offered during summer months within Saunders County, some offered on-a state
wide level, varied topics and times. See flyer:
https://extension.unl.edu/statewide/saunders/castgsses/

1 School Enrichment
o 4H Staff offers |l earning opportunities
variety of topics including STEM, Ag Literacy, Leadership, etc. Find flyer :
https://extension.unl.edu/statewide/saunders/catigsses/
9 Scholarship
o Numerous scholarships available feH4youth from local and state wide funders.
Scholarships found herbttps://go.unl.edu/yigv
9 Achievement Application

o The new NebraskaHM Annual Achievement Application form mde used by 4
HO er s 118 gse secod of yourH activities. This is a condensed version
and alternative to the Career Portfolio (see paragraph below). Applications from
15 19 yearold may qualify for National 44 Conference and-# Congress by
checkirg these options on the application. In the near future, the Annual
Achievement Application will replace the Career Portfdidormation found
here:https://go.unl.edu/yigv

1 4-H Speech Contest
O Yearly speech contekeld for 4H members in the spring. More information
found herehttps://go.unl.edu/yigv
1 Progress Shows & Clinics
0 Offered both local and statewide, found héréps://gounl.edu/ixzm

1 CatchAn-Animal Project
0 Opportunity for youth to learn a new Pig, Sheegoat project. It is a guided
project to help youth learn more about how to care and exhibit their project. More
information herehttps://go.unl.edu/ixzm
9 Clover Crew
0 Youth ages 57 meet at Ceresco Library once per month to focus on STEM
learning. More information found at the Ceresco Library.
9 Achievement Celebration

O We celebrate the end of thd#lyear by recognizing our members and volunteers
who reached milestonesgrs of involvement, also recognize other award winners.



https://extension.unl.edu/statewide/saunders/camps-classes/
https://extension.unl.edu/statewide/saunders/camps-classes/
https://go.unl.edu/yiqv
https://go.unl.edu/yiqv
https://go.unl.edu/yiqv
https://go.unl.edu/ixzm
https://go.unl.edu/ixzm
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Saunders County Fair

One of the major highlights of the year is being able to exhibit projects and talents learned at the
county fair; then hopefully to have their exhibits selected for competti the Nebraska State
Fair! Page |7

When is the county fair?
The Saunders County Fair is J@&% August 1

Who can enter the fair?

Any enrolled 4H member can participate in the fair. The Nebraska ExtenSiemmnders County

office will release the faibook in May, which lists all 4 classes that projects can be entered in.
Typically, the fair book does not change year to year, so you can look at previous fair book to get
ideas on prejects to enter.

How do we enter exhibits into the county fair?

Statc Exhibits:Static exhibits are simple. You will need an entry card, which can be

picked up at the Extension office, for each project you are entering. Each entry card will be

filled out accordingd the fair book and the coorditing project. All staticxhibits will be

taken to the county fairgrounds on entry day, which is typically the Tuesday evening

during the County Fair.

Livestock ExhibitsThe Ext ensi on Of f i ¢ eHpojett animalsneeddon c e t h
be identified/tagged by. It is youesponsibility to have your animals properly identified by the

deadline.

How are exhibits judged?

Static ExhibitsAll exhibits are judged earning a purple, blue, red or wRitdbon. Clover Kid
entries are not judged, they receiveaaticipation ribbon. Youth will receive a cash premium
based on ribbon placing.

Livestock ExhibitsAll exhibits are judged earning a purple, blue, red or white ribbon.

Additional rosettes and premiums will also be presented.

When are exhibits released?
Entries are released the ldsty of the fair.



 EXTENSION

|, Saunders County

Projects

Projects are the heart oftt We know that the projects allow the youtrgan knowledge and
develop interests, skillgn understanding and appreita of growth and change. But we also
know that a lot more is happeningh an fj ust 0 0 @rajectwork encommassesshe i | | s

four H6s that wedve planted our roots i nhage B¢ 5
What is a 4H project?

All 4-H members have an opportunity to select one or i@jects to learn about

throughout the year. A project is simply a topic the member wants to learn more about.

Typically, a 4H member wi end up with one or more fished exhibits from each project

selected to enter into the county fair. With nearly fiff)ects available, there is something

for every child.

While there is not a limit on the number of projects a member can select, we do encourage
parents/guardians and leaders to help guide members in setting realistic, yet challenging,
goals.

How to select a 4H project?
4-H membersanpick their own projects based on their interests. A list of project areas

available can be found at:
http://4h.unl.edu/projeatesourcecentral

What is a 4H project manual?

Project manuals are provided to guide a particugr groject. You are not required to
utilize a project manual, however they can be very helpful. You can acquire project
manuals througiwww.4-hmdl.org or look through our office inventory.

Enrollment- Due June 1%' each year

To be enrolled as al¥ member, youth must beXB years of age on January 1 of the
current year, and there will be a $10 enrollmentyee will have to pay wheanrolling
online.

Youth ages & by January 1 of the current year may be enrolledHnagé Clover Kids

and the cost for them to enroll is $5, however you will be charged $10 online. You can
use that extra $5 paid to go towards our Clover Kids camps!

To enroll in 4H, please visinttp:/A2.4holine.com create an account and sigp each
child. Through this program you will fill in your information and select the project areas
that interesyou.

Enrollment Instructions:

9 Visit https://extension.unl.edu/statewide/saunders/enrolkinémtmation/ for
detailed instructions on how to enroll youth and volunteers.
1 If youarevolunteeringasa parent/guardian aadult,you needto enrollas well.



http://4h.unl.edu/project-resource-central
http://4h.unl.edu/project-resource-central
http://www.4-hmall.org/
http://v2.4holine.com/
https://extension.unl.edu/statewide/saunders/enrollment-information/
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All 4-H Volunteers must register througi#Online (see above) and complete a

simple backgroundcreening.

1T After you complete the enroll ment
enrollment and you become d&¥member or volunteer!

1 Every year you will have b repeat the enrollment processTypically,
Nebraska 44 Enrollment begins in October and concludes in June.

In order to participate in-# contests and exhibit atH4 events, you mudie enrolled in
4-H by June 15.

Parent/Guardian Role

process,

Page |9

4Hwoul dndét be the program it i sHparentsand wi t hout
guardians. 4H is a family prograr@d a place where adults actildren can learn and grow

together. In 4H, you, as the parent/guardiamne very important. In order for yoahild to

have a great learning experiefitcequires participation from parents/guardians, volunteers,

and manynore!

We understand that every family has a

attend an event or wgod isiforyoerehild to anhpagetindfisn  a

l earning experiences and develop I|ife
how you can get involved.

T Help your child learn to recite theH pledge.

1 Attendclub functionswith your child whenpossible ENGAGE! CloverKids (ages

5-7) should always have a parent attend meetingstiéth.

1 Help your child pick projects the%/hare interested in. Help them set goalaréhat

challenging butrealistic,andallow
a family experience!

If your child is in a leadership role for your club, help to fulfill tiekities.
Provide transportation for your child to and frorH4vents.

Watch for volunteer opportunities and get involved as an engalygid
ReadtheSaunder€ounty4-H S 6 m dern@wsletterfo knowthe details of

emdeveloptheir projects with helpMake it

= =4 -4 -4

upcoming events, dates, and deadlines. You will automatically start to receive this

newsletter once you have enrolled your child in a Saunders Codhtsiub.

T ALI ke o o upageRkostayeupaaiekand engaged in oH program.
(www.facebook.com/SaundersCountyExtensign4h

We encourage you to share your skills, interests, and availability wittbcybur #-ld 6 s

Leader. 4H has many diverse experiences, which means there is a role for every

parent/guardian volunteer. YowHiLeader will help you find a role that matches your

interests and fits perfectly with your

c |

ub


http://www.facebook.com/SaundersCountyExtension4h)
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Page |10

*** New 4H Member/Parent Check List***

<LK LK LK LK LKL KL

Choose a local-# club and contact the leader

Complete online enroliment througkHDnNIline & pay fee by June 15 deadline
Choose 4 project(s)

Purchase 4H manuals, if applicable

ID animals by the deadline, if applicable

Attend 4H meetings regularly

Become a parent volunteer for your club or thd Brogram

Work on 4H projects take advantage of workshops and contests

Read the 4H newsletter and visit the @ website frequently

*** Starting a New 4H Club Check List***

Vv

< <LK <LKLKLKLKKLK KL

Have afleast 5 youth members from 3 different families. Members must elect youth
officers.

Have adult Club leader(s).

Find a place to meet. Clubs must meet at least 6 times per year.
Volunteer Enrollment completed inHonline

Complete DHHS Volunteer Screening

Complete Constitution and Blaws

Complete Club Charter

Vote on Club name

Complete Group Exemption (IRS -Z2EIN) if handling money.
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Documents Needed to Start a<4H Club

DHHS Volunteer Screeniiig_eader(s) of club Page [11

1 Follow directions to complete volunteer screening (next page).
Request for Official Approval for Establishment of Nest4Jnit and Club Charter

1 Fill out, sign and submit to Extension office.

1 Extension staff will then send it on to the Statd Office.

9 When the Extension office receives the club Charter Certificate, staff will send it to the
club leader.

Constitution*

1 Sign, date and return to the Extension office.
1 Keep a copy for your records.

Bylaws*

1 Sign, date and return to the Extension office.
1 Keep a copy for your records.

*NEED ORIGINAL SIGNATURES, CANNOT RETURN THESE DOCUMENTS BY EMAIL.

Documents Needed for a Club to Obtain a Bank Account If your club wants to hold money in
any way (donations, dues, grants, fundraisers, etc.) thaVtll@T obtain a bank account. Clubs
may not keep money in any manner other than a bank account. For example, money may not be
held in an envelope, cookie jar or personal bank account.

Group Exemption Authorization IRS Form-a2Application for Employer Ideiftcation
Number

1 Sign, date and return forms to the Extension office. Keep copies for your records.

Staff will fax EIN form to the IRS.

In 4-6 weeks, the IRS will notify the club leader that an EIN number has been assigned.
Provide a copy of the new BInumber document to the Extension office.

To open a bank account, show the EIN document and the copy of Charter Certificate to
your banker

= =4 -4 -4
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Directions to Complete Volunteer Screening

All club leaders and volunteers directly involved in youthactivities must complete volunteer screenincAll
volunteers are rescreened every fiveyears, Saunders county will be rescreened in 2021. Page |12

Step 1: Enroll in 4-H online as a volunteerat ne.4honline.com

Once 4H staff have received your enrollment theyl wimail you an invitation to complete the
steps below. You will receive the followingneail with instructions:

Hello,

Thank you for your interest in volunteering with Nebraskd! Zhe Nebraska ExtensionH
Volunteer application processcludes volunteer screening. All volunteers (teens and adults)
and staff who work directly with youth are required to complete the volunteer screening every
five years. Be assured the volunteer screening process is confidential.

Volunteers are screened ander to ensure a safe, positive and nurturing environment for all
youth involved with NebraskaH programs and provide protection for the child, volunteer,
educator, 4H Council, Extension Board, and Nebraska Extension.

In order to complete the voluntegcreening, please click or copy and paste the following link
and follow all instructionshttps://ecmp.nebraska.gov/DHHS
CR/CheckRequest/BeginOrgCheck/8110241éasenote that only applications started through
this link will be verified as part of Nebraska#

You will be asked to create a PIN number before beginning the application. This PIN is used to
access the application if you need tearger the site at anygmnt during the application process.

All minors (under the age of 19 in Nebraska) will need to have a notarized ID form that will need
to be submitted.

After the screening is complete, you will receive an email from the Nebraska Department of
Health and Himan Services (DHHS) with the results of your screening. Please keep this file for
your records. (You do NOT need to send this document to Nebr&tka 4

If you have any questions about the volunteer screening process, or encounter problems
accessing thecseening, please contact your local county office.

Step 2: Complete Online Screening Application

You will receive an email invitation fromour officeto the address you provided. That email will
include a link to complete an online Central Registry Ch€&hls link does not expire. It is
recommended that you complete the application in one sitting to alleviate the complication of
logging back into the system, reissuing an email invitation, or incurring double charges for
screening.


https://ecmp.nebraska.gov/DHHS-CR/CheckRequest/BeginOrgCheck/81102416
https://ecmp.nebraska.gov/DHHS-CR/CheckRequest/BeginOrgCheck/81102416
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Click the link or copyhe link into your browser. The estreen instructions will guide you
through the background check process, including:

Fill in your email address under Applicant's Email Address.

Create and enter a fedigit PIN. Click Next. (Remember your PIN.)
Page |13

Enter yourFirst, Middle, and Last Name.

Enter your Date of Birth. Click check mark in the bottom left corner of the box.

Enter your Social Security Number.

Enter your current address.

Enter your phone number using dashes, no parenthesis.

Add other names you mdnave (maiden, former married name, or nickname) or check the no
other names box.

Add names and birthdate of children or check the no children box.

List all previous addresses and cities in which you have resided or check the no other addresses
box.

Check he Child Abuse and Neglect Central Registry (CAN Registry) and the Nebraska Adult
Protective Services Registry (APS Registry) boxes.

Click on online verification and answer the personal questions.
Click submit.
Step 3: Check Your Email for a Response

You will receive an email from DHHS Central Registry when your Central Registration Check

has been processed. This may take up to 24 hours. To access information regarding your Central
Registry check, you must enter the Request Number and PIN you createcdhndRekponse

Letter. Print for your own records.
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Request for Official Approval for
Establishment of New-# Unit and Club Charter

Date of Application

Page |14
Name of Group:

Type of Group:
(Example: 4H Club, Special Interest Group, School Enrichment Project,
Camping Program)

Purpose of GroupHEXxample: tacarry out a 4H Bicycle Care and Safety Program or to carry
out a continuous

4-H club program serving the need of youth in the community, providing them a varidty of 4
projects and learning opportunities)

Volunteer Leader or ther Person in Charge oft Unit:

Name:

Complete Mailing Address:

Address:
City:
State:
Zip:
Phone Number; E-Mail Address:
Official Approval for New 4-H Unit
On the basis of the above purpose(s), the is authorized to
use the 44 name and emblem in connection with its program and activities and is considered an
official 4-H unit of the Extension program.
State 4H Program Administrator (Date)
Malil to: Fax to:
State 4H Program Administrator State 4H Program Administrator

114 Agriculture Hall (402) 4729024Lincoln, NE 68583
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Template Constitution & Bylaws for 4-H Clubs
(In your final document, delete all green italicized comments including this statgment
(In red is financialnformation that must be included.)
Constitution Page |15
ARTICLE I: Name/ldentity
Section 1: Name

The name of this4H organization shall be the -H Glub

Section 2: Motto
The club mottoshallbe To Make t he Best Bettero
Section 3: Emblem
The club emblem shallbe agreenfbue af ¢l over bearing a white Al
Section 4: Pledge
The 4H club pledge is:

I Pl edgeé

My Head to clearer thinking

My Heart to greater loyalty

My Hands to larger service, and

My Health to better living,dir

My club, my community, my country, and my world.

ARTICLE II: Mission and Purpose
Section 1: Mission of-#

4-H empowers youth to reach their full potential, working and learning in partnership with caring
adults

Section 2: Purpose of Club

The purpose of the Club shall be to stimulate
learn practical life skills, and to develop effective leadership and responsible citizenship.

(Different or additional purposes can be used, however, the follos@ntgence must be

included.)The Club is organized exclusively for charitable and educational purposes including,

for such purposes, the making of distributions to organizations that qualify as exempt
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organizations under section 501(c)(3) of the InternaleRue Code, or the corresponding
section of any future federal tax code.

ARTICLE lll: Affiliation with UNL Extension and Nebraska 4 -H Foundation

The Club agrees to comply with all applicable UNL Extension policies and procedures
governing Nebraska-Bl andagrees that the CountyH Youth Development Professional has
al | necessary and proper authority to oversee
4-H Foundation is authorized to include the Club in a group tax exemption. The Club will supply

al | necessary documentation to ensure the Clu

Page |16

ARTICLE IV: Membership
Section 1: Eligibility

Any boy or girl who turns nine (9) years old during the calendar year may become a member of
this club regardless of raceglor, religion, gender, national origin, ancestry, marital status,

familial status, sexual orientation or disability. The last year of membership is the calendar year
the member turns 19.

Youth who turn six (6) to eight (8) years old during the calegdar may be in Clover Kids.
Section 2: Size of Club

The Club shall consist of a minimum of five (5) members from at least three (3) different
families.( The maxi mum si ze of the c¢club may be | i mi
available timeor ability to accommodate more members.)

Section 3: Renroliment
Members must renroll in 4H each year by the county deadline to remaif-amember.
Section 4: Responsibilifadditional/different requirements may be added.)

1 Each member is to partpate regularly in club meetings.

1 Each member must enroll in a minimum of ord project and keep aH project
record.

1 Members must give a speech or presentation at the club or county level and participate in
club community service projects. Members also encouraged to participate in county,
regional, and state-d opportunities.

Section 5;: Code of Conduct

Participation in 4H is a privilege and participants are expected to show respect and cooperation
to 4-H leaders and other participants. Eawdmber, volunteer and parent is expected to abide by
the Nebraska- Code of Conduct, Federal and State Policy. Youth and adult participants may
be removed from-H programs or activities for misconduct.
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ARTICLE V: Officers, Duties, Terms
Section 1: Officers
The officers of the Club shall consist of president, \goesident, secretary, treasurer, reporter
and historian(A club may have more or fewer officers.) Page |17
Section 2: Duties
The duties of the officers all be defined in the blaws.
Section 3: Terms
The terms of the officers shall be defined in thddwys.
ARTICLE VI. Meetings
Meetings of the Club shall be called as specified in thiag.
ARTICLE VII: Fiscal Operations
Section 1: FiscaPolicies

The Club will follow all University of Nebrask&.incoln Extension fiscal policies, as well as
state and federal regulations.

Section 2: Fiscal Year

The Nebraska-# fiscal year is January 1 through December 31.
Section 3: Employer Identificatiddumber (EIN)

If the Club handles money, it will obtain and maintain an EIN.
Section 4: Required Financial Reporting

The YearEnd4d Cl ub Treasurerdé6s Report must be submi
every year by the date established by UNL Extendio addition, an annual IRS 990 filing

(Form 990, 990EZ, or 990N) must be filed by May 15 for the previous tax year. The extension

office will file 990-N. If the Club is not eligible to file a 998, the Club is responsible for filing

any other Form 990.

ARTICLE VIII: Use of Club Revenue

No part of the net earnings of the Club shall inure to the benefit of, or be distributable to its
members, trustees, officers, or other private persons, except that the Club shall be authorized and
empowered to pay reasable compensation for services rendered and to make payments and
distributions in furtherance of the purposes set forth in Article 1l above. No substantial part of the
activities of the Club shall be the carrying on of propaganda, or otherwise attetoptifigence
legislation, and the Club shall not participate in, or intervene in (including the publishing or



D
N extension

distribution of statements) any political campaign on behalf of or in opposition to any candidate
for public office. Notwithstanding any othergmision of this constitution the Club shall not

carry on any other activities not permitted to be carried on (a) by a corporation or unincorporated
association exempt from federal income tax under section 501(c)(3) of the Internal Revenue
Code, or the coesponding section of any future federal tax code, or (b) by a corporation, or
unincorporated association contributions to which are deductible under section 170(c)(2) dJiage 118
Internal Revenue Code, or the corresponding section of any future federal tax code

ARTICLE IX: Dissolution

Upon dissolution of the Club, the members agree that all real property, including money,

equipment and land, shall become the property of a recognieciub or group with the

approval of the local-4H Council and the countysEension Educator responsible feiH4 The

|l ast official duty of the club6s organizati on
records to the Extension office. Disbandment of assets of the club will be handled following the
procedures outtie in the NebraskaH Policy and Procedure Handbook.

ARTICLE X: Amendment of Constitution

This constitution may be amended at any regular meeting by-thirds vote cast by those in
attendance, providing notice has been given at the prewieang.

Voted upon and adopted/revised:

Date:

Signature of Club Leader:

Signature of Club President:
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Bylaws
ARTICLE I: Meetings
Section 1: Dates

The Club shall meet at least six times a year. Meetings will loecively Page |19
(day/week/month) at (time) at (place).

Special meetings may be called by the president andithkedder as needed. Adequate notice
is needed.

Section 2: Quorum

A simple majority (onehalf plus one) omembers must be present to conduct official club
business.

Section 3: Order of Business
The following order of business shall be followed at reguirelub meetings:

Call to Order
Pledges to American flag aneHiflag
Roll Call
Minutes of thdast meeting
Treasurerbés report
Report of committees
Old or unfinished business
New business
. 4H | eader 6s report
10. Announcements
11. Adjournment
12. Educational program/project work
13. Recreation/refreshments
Section 4: Parliamentary Procedure

CoNoO~wNE

The Clubwilis e basic principles of parliamentary pr
Order.

ARTICLE IlI: Officers
(A club may have more or fewer officers. Provide a description of the duties of each office here.)

The officers of the Club shall inclugieesident, vicgresident, secretary, treasurer, reporter and
historian. Their duties shall be as follows:

$ The president will preside at all meetings, uphold the constitution and adhere to
parliamentary procedure. The president shall appoint commitses @md members.

$ The vicepresident shall preside over the club in the absence of the president. Fhe vice
president shall assist the president and serve as a link to all committees.
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$ The secretary shall write minutes of each meetings and report aixthreeeting. The
secretary will also keep attendance records and write club correspondence.
$ The treasurer shall be responsible for all club funds and property, along with the club leader.
The treasurer will keep an accurate record of the receipt and éxpesdf all funds and
give a report of the clubdés finances at weach
$ The reporter shall write news reports of all meetings and activities and send them to thBage |20
county 4H office, local newspapers, radio stations, etc.
$ The historian shall colleectewspaper and county newsletter clippings, photos, etc., for a club
scrapbook/bulletin board/history.
ARTICLE llI: Election of Officers

The officers of the Club shall be elected at the first regular meeting in (month). They
shall hold office fo one year. All active members are eligible to run for an office and vote.
Voting is by majority rule and done by secret ballot.

ARTICLE IV: Committees
Section 1: Standing Committees

Standing and/or special committees will be created as needed. Mambexpected to
volunteer for committee assignments. The president has the authority to appoint committee
chairs and members.

Section 2: Audit Committee

An audit committee consisting of one member, one parent, and one volunteer, all of whom do
not havesignatory rights on the financial accounts will conduct a yeartlit of the club

financial records. The club leader will see that the audit and records are turned in to the
Extension Office at the end of each calendar year.

ARTICLE V: Dues
Section1l:Dues( Cl ub dues are optional and determined

The Club will assess voluntary dues of to cover club expenses for educational
programming. If members cannot pay these dues, they need to talk about the situatioginwith
4-H leader.

ARTICLE VI. Amendment of Bylaws

These bylaws may be amended at any regular meeting bytaitd® vote cast by those in
attendance, providing notice has been given at the previous meeting.

Voted upon and adopted/revised:

Date:

Signature of Club Leader:

Signature of Club President:
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Nebraska 4H Participant Code of Conduct

The primary goal of the-# Program is to help youth develop competency in their projects,

confidence in themselves and others, connections to their community and sound character.

Actions by persons (Parents, anti€ r 6 s ) i n v o-H Rregthm will ke bongisterd wit:
the six core ethical values comprising good character: trustworthnespgct, responsibility,

l%age [21

caring, fairness and citizenship. As-&l4Participant/Parent/Guardian | will:

il

Treat all people and property with respect, courtesy, consideration, and compassion.
Avoid and prevent putdowns, insults, name calling, swearingoted language or
nonverbal conduct likely to offend, hurt or set a bad example.

Keep informed about-# program policies and projects and read materials pertaining to
the county 4H program.

Teach and model kindness and compassion for others. Recogtiadl fleople have

skills and talents which can be used to help others and improve the community. Teach
and foster teamwork and discourage selfishness.

Practice favmindedness by being open to ideas, suggestions, and opinions of others. |
will make all reasonable efforts to assure equal access to participation for all youth and
adults regardless of race, creed, color, sex, national origin or disability. Decisions will be
made fairly and treat all individuals and families with impartiality.

Obey laws and tas as an obligation of being a good citizen. | accept responsibility for
the proper treatment and care for other youth and adults, the program facilities and/or
equipment.

Demonstrate the responsible treatment of animals and stewardship of the environment
Not use alcohol or illegal substances (or be under the influence) while working with or
participating in any part of thed Program.

Provide a safe environment for all parties involved-id.4 will protect those involved

from sexual harassment, phyadiforce, verbal or mental abuse, neglect, or other harmful
behaviors.

Youth participants/Parents/Guardians who do not abide by the above code of conduct will be
subject to the following consequences:

1.
2.
3.

Be asked to explain actions to thél4ducator.
Be disnissed from an event at own expense.
Further disciplinary action determined in cooperation with the local Extension Educator,
the District 4H Coordinator, the State Program Administrator, and as warranted, the
Dean of Extension and IANR AdministratioRisciplinary action may include:

o becoming ineligible to participate in specifidfactivities,

o Becoming ineligible to participate in the Nebraskd gprogram.
Reimburse the proper entity for any property damage or for liability resulting from
inappropriate actions. In the case of vandalism, guilty party may be required to reimburse
4-H and/or the facility.

Multiple violations of the code of conduct may result in:

f
1

Suspension for a period of time,
Becoming ineligible for 4H participation in theicounty.

Parent/Guardian violations may also result in:
Restriction from contacting-H families, volunteers, donors, and/or sponsors pertaining to any
4-H matter. Updated: 2/7/19
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Vol unt eer Co @i®d27mf Cond

Your primary goal as 4-H volunteer is to help children and youth develop competency in their
projects, confidence in themselves and others, connections in their community, and sound
character. As a-# volunteer, you are to help kids do what they are capable of doing. Yow are
promote teamwork and leadership while helping tié€ets learn and have fun. Page [22
Everything you say and do should be consistent with the six core ethical values comprising good
character: trustworthiness, respect, responsibility, caring, fairness, aedgitip. This

Volunteer Code of Conduct sets forth expectationslafvblunteers:

1.

2.

Act to encourage and justify trust. Teachi®# er s t he meani ng and | mp
trustworthiness.

Treat members, parents, Extension staff, judges and others with whom incoom¢éact

with respect, courtesy and consideration. Avoid and preverdqwns, insults, name

calling, yelling, and other verbal or nmerbal conduct likely to offend, hurt, or set a bad
example.

Inform myself about youth and their positive developmEuliill my responsibilities by
striving to improve my performance as a volunteer and a mentor of young people. Attend
volunteer training sessions when | can and seek out and use books, videotapes, and other
educational materials.

Teach and model kindneaad compassion for others. Recognize that all young people
have skills and talents, which can be used to help others and improve the community.
Teach and demand teamwork and discourage selfishness.

Teach and model famindedness by being open to ideaggastions, and opinions of
others. Make all reasonable efforts to assure equal access to participation for all youth
and adults regardless of race, creed, color, sex, national origin, or disability. Make all
decisions fairly and treat all members with intyzdity.

Teach and model the importance of obeying laws and rules as an obligation of
citizenship. Obey the laws of the locality, state, and nation. Promote the responsible
treatment of animals and stewardship of the environment.

Not use alcohol aitlegal substances (or be under the influence) while working with or
being responsible for youth, or allow youth to do so while under my supervision.

Provide a safe environment. | will not harm youth or adults in any way, whether through
sexual harassmerghysical force, verbal or mental abuse, neglect, or other harmful
behaviors.

4-H Volunteers who do not abide by the above code of conduct may receive the following
consequences:

f
f
f

Be asked to explain actions to thél4=ducator.
Be dismissed from an everit@vn expense.
Further disciplinary action determined in cooperation with the local Extension Educator,
the District 4H Coordinator, the State Program Administrator and as warranted, the
Dean of Nebraska Extension and IANR Administration. Disciplirzatjon may include:

o becoming ineligible to serve as a volunteer for speciht &ctivities,

o Becoming ineligible to serve as a volunteer for the Nebragkarbgram.
Reimburse the proper entity for any property damage or for liability resulting from
inappropriate actions. In the case of vandalism, guilty party may be required to reimburse
4-H and/or the facility.

Multiple violations of the code of conduct may result in:



N Extension

[_ Saunders County

T Suspension for a period of time.
Becoming ineligible to serve as a volunteer forNebraska 44 program.

1
T Restrictions from contacting-M families, volunteers, donors, and/or sponsors pertaining
to any 4H matter.

Page |23
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corm 9S4 Appllcatlon for Employer ldentification Number OMB No. 1545-0003
{Rev. January 2010) (For use by partnerships, trusts, estates, churches, EIN

government agencoes, rndQn tribal entities, certain individuals, and others.)
Departmeant of the Treasury
Internal Reverue Service » See separate instructions for each line.  » Keep a copy for your records.

1 Legal name of entity (or individual) for whom the EIN is being requested
.| [NAME OF cLUB/GROUP ] Page [24
-E‘ 2  Trade name of business (if different from name on line 1) 3  Executor, administrator, trustee, "care of" name
3 LEAVE BLANK NAME OF CLUB LEADER
Of4a Mailing address (room, apt., suite no. and street, or P.O. box) |5a Street address (if different) (Do not enter a P.O. box.)
_E ]ADDRESS OF CLUB LEADER
E. 4b  City, state, and ZIP code (if foreign, see instructions) 6b City, state, and ZIP code (if foreign, see instructions)
H ]ADDRESS OF CLUB LEADER
§ 6  County and state where principal busi is | d
o INSERT COUNTY NAME AND STATE |
7a Name of responsible party 7b  SSN, ITIN, or EIN
NEBRASKA 4-H FOUNDATION 47-0469703
8a s this application for a limited liability company (LLC) {or 8b If 8ais “Yes," enter the number of
aforeign equivaleny? . . . . . . . . . [ Yes [7] No LLCmembers . . . . »
8c_|If Ba is "Yes," was the LLC organized in the United States? . . . . . LlYes []No
9a Type of entity (check only one box). Caution. If Ba is “Yes," see the mstvuctaons for Ihe co«rect box lo chock
[ sole proprietor (SSN) : i [ Estate (SSN of decedent) i i
[ Partnership [J Pian administrator (TIN)
O Corporation (enter form number to be filed) » O Trust (TIN of grantor)
[ Personal service corporation [J National Guard [ statetocal government
[Z] church or church-controlled organization [0 Farmers' cooperative [ Federal government/military
] other nonprofit organization (specify) » O remic [ indian tribal governments/enterprises
[/] Other (specify) » 4-H Clubs and Affiliated 4-H Organization __ Group Exemption Number (GEN) if any » Pending
9b  If a corporation, name the state or foreign country State Foreign country
(if applicable) where incorporated SKIP SKIP
10  Reason for applying (check only one box) [ Banking purpose (specify purpose) »
[ started new business (specify type) » |5 | Changed type of organization (specify new type) »

[ Purchased going business
O Hired employees (Check the box and see line 13.) [ Created a trust (specify type) »

O Compliance with IRS withholding regulations [0 Created a pension plan (specify type) »
/] Other (specify) » Starting 4-H Club
11 Date business started or acquired (month, day, year). See instructions. 12 Closing month of accounting year DECEMBER
14 If you expect your employment tax liability to be $1,000
13  Highest ber of employ pected in the next 12 months (enter -0- if none). or less in a full calendar year and want to file Form 944

annually instead of Forms 941 quarterly, check here.
(Your employment tax liability generally will be $1,000
or less if you expect to pay $4,000 or less in total

If no employees expected, skip line 14.

Agricultural Household Other wages.) If you do not check this box, you must file
0 0 0 Form 941 for every quarter.
15  First date wages or annuities were paid (momh day. yoar) Note. If applicam isa wnhholding agent, enter date income will first be paid to
nonresident alien (month, day, year) . . . . . P USUALLY SKIPPED
16  Check one box that best describes the principal activity of your buslnsss D Health care & social assistance L] Wholesale-agent/broker
[ constuction (] Rental & leasing [ Transportation & h 9 A dation & food service [] Wholesale-other  [] Retail
[ Realestate [] Manufacturing [ Finance & insurance [/ Other (specify) EDUCATION

17  Indicate principal line of merchandise sold, specific construction work done, products produced, or services provided.
YOUTH DEVELOPMENT EDUCATION
18  Has the applicant entity shown on fine 1 ever applied for and received an EIN? [] Yes [] No
If “Yes," write previous EIN here » H
Complele this section only if you want to autharize the named individual to receive the entity's EIN and answer questions about the completion of this form.

Third Designee’s name Designee's telephone number (include area code)
Party ( )
Designee |Address and ZIP code Designes's fax number (include area code)

( )

Undzr penalties of perjury, 1 dectare that | have examined this application, and to the best of my knowledge and beliel, it Is true, correct. and complete, | Applicant’s telephone number fnclude area code)

Name and title (type or print clearly) » INSERT NAME OF CLUB LEADER ( ) PHONE #
Apphcant's fax number (include area code)
Signature » Date & ( )

Zax completed form to the IRS at 859-669-576(0 et Fom S84 fev 12010
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Form ss '4

Application for Employer Identification Number

OMB No. 1545-0003

(Rev. January 2010) (For use by employers, corporations, partnerships, trusts, estates, churches, |EN
- - government agencies, Indian tribal entities, certain individuals, and others.)

iriment e Troasui
Im:am! Revenua Senvice Y| » See separate instructions for each line. » Keep a copy for your records.

1 Legal name of entity (or individual) for whom the EIN is being requested

-E" 2  Trade name of business (if different from name on line 1) 3  Executor, administrator, trustee, “care of" name
@
o
Ol4a Mailing address (room, apt., suite no. and street, or P.O. box) |5a Street address (if different) (Do not enter a P.O. box.)
-
g. 4b City, state, and ZIP code (if foreign, see instructions) 5b  City, state, and ZIP code (if foreign, see instructions)
13
o
§ 6  County and state where principal business is located
-
7a Name of responsible party 7b  SSN, ITIN, or EIN
NEBRASKA 4-H FOUNDATION 47-0469703
8a Is this application for a limited liability company (LLC) (or 8b If 8a is "Yes," enter the number of
a foreign equivalent)? . . . Yes [] No LLCmembers . . . . »

8¢ If 8a is "Yes," was the LLC orgmlzed in the United States?

9a Type of entity (check only one box). Caution. If 8a is “Yes," see the |nstruct|ons for the correcl box to check

O sole proprietor (SSN) i H

O Partnership

[ cCorporation (enter form number to be filed) »
[ Personal service corporation

[ church or church-controlled organization

[ Eestate (SSN of decedent) H H

[J Plan administrator (TIN)

O Trust (TIN of grantor)

[0 National Guard [ statesiocal government
O Famers’ cooperative [] Federal government/military

[ other nonprofit organization (specify) » O remic [ indian tribal governments/enterprises
g Other (specify) » 4-H Clubs and Affiliated 4-H Organization _ Group Exemption Number (GEN) if any » 6090

If a corporation, name the state or foreign country State
(if applicable) where incorporated

Foreign country

10 Reason for applying (check only one box)
[J started new business (specify type) »

B,
P

[ Banking purpose (specify purpose) »
a Changed type of organization (specify new type) »
d going business

O Hired employees (Check the box and see line 13.)
Compliance with IRS withholding regulations
Other (specify) » Starting 4-H Club

[0 cCreated a trust (specify type) »
[ Created a pension plan (specify type) »

11 Date business started or acquired (month, day, year). See instructions.

12 Closing month of accounting year DECEMBER
14 If you expect your employment tax liability to be $1,000

13  Highest ber of employ P
If no employees expected, skip line 14.

Agricultural Household Other
0 0 0

d in the next 12 months (enter -0- if none).

or less in a full calendar year and want to file Form 944
annually instead of Forms 941 quarterly, check here.
(Your employment tax liability generally will be $1,000
or less if you expect to pay $4,000 or less in total
wages.) If you do not check this box, you must file
Form 941 for every quarter.

15  First date wages or annuities were paid (month day. yeav) Note. If applu:anl isa wilhholdlng agent, enter date income will first be paid to

nonresident alien (month, day, year) .

16  Check one box that best describes the principal actMty of your business. D Health care & social assistance L] Wholesale-agent/broker

[ construction [] Rental & leasing  [J Transportation & warehousi

g [ Ac dation & food service [] Wholesale-other

O Retail

[J Real estate [J Manuf turing [J Finance & insurance

" IR Other (specity) EDUCATION

17  Indicate principal line of merchandise sold, specific construction work done, products produced, or services provided.

YOUTH DEVELOPMENT EDUCATION

18  Has the applicant entity shown on line 1 ever applied for and received an EIN? [] Yes [ No

If "Yes,” write previous EIN here » H

Complete this section only if you want to authorize the named individual to receive the entity's EIN and answer questions about the completion of this form.

Third Designee's name
Party

Designee's telephone number [inchade area code)

( )

Designee | Address and ZIP code

Designee’s fax number {include area code)
( )

Under penalties of perjury, | declare that | have examined this application, and 1o the best of my knowledge and belief, it Is true, correct, and complete.

Name and title (type or print clearly) »

Applicant’s telephone number (include area code)
( )

Signature »

Applicent’s fax number (Include area code)
Date & ( )

For Privacy Act and Paperwork Reduction Act Notice, see separate instructions.

Cat. No. 16055N Form SS-4 (Rev. 1-2010)
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Form SS-4 (Rev. 1-2010)

Do | Need an EIN?

File Form SS-4 if the applicant entity does not already have an EIN but is required to show an EIN on any return, statement,
or other document.” See also the separate instructions for each line on Form SS-4.

IF the applicant...

AND...

THEN...

Started a new business

Does not currently have (nor expect to have)
em)

Complete lines 1, 2, 4a-8a, Bb-c (if applicable), 9a,
9b (if applicable), and 10-14 and 16-18.

Hired (or will hire) employees,
including household employees

Does not already have an EIN

Complete lines 1, 2, 4a-6, 7a-b (if applicable), 8a,
8b-c (if applicable), 9a, 9b (if applicable), 1018,

Opened a bank account

Needs an EIN for banking purposes only

Complete lines 1-5b, 7a-b (if applicable), 8a, 8b-c
(if applicable), 9a, 9b (if applicable), 10, and 18,

Changed type of organization

Either the legal ch ter of the organization or its
ownership changed (for example, you Incorporate a
sole proprietorship or form a partnership) 2

Complete lines 1-18 (as applicable).

Purchased a going business *

Does not already have an EIN

Complete lines 1-18 (as applicable).

Created a trust

The trust is other than a grantor trust or an IRA
trust 4

Complete lines 1-18 (as applicable).

Created a pension flan asa
plan administrator

Needs an EIN for reporting purposes

Complete lines 1, 3, 4a-5b, 9a, 10, and 18.

Is a foreign person needing an
EIN to comply with IRS
withholding regulations

Needs an EIN to complete a Form W-8 (other than
Form W-8ECI), avoid wilhholdlng on portfolio assets,
or claim tax treaty benefits &

Complete lines 1-5b, 7a-b (SSN or ITIN optional),
8a, 8b-c (if applicable), 9a, 9b (if applicable), 10,
and 18.

Is administering an estate

Needs an EIN to report estate income on Form 1041

Complete lines 1-6, 9a, 10-12, 13-17 (if applicable),
and 18.

Is a withholding agent for
taxes on non-wage income
paid to an alien (i.e.,
individual, corporation, or
partnership, etc.)

Is an agent, broker, fiduclary, manager, tenant, or

spouse who is reguired to file Form 1042, Annual

Withholding Tax Return for U.S. Source Income of
Foreign Persons

Complete lines 1, 2, 3 (if applicable), 4a-5b, 7a-b (if
applicable), 8a, 8b-c (if applicable), 9a, 9b (if
applicable), 10, and 18.

Is a state or local agency

Serves as a tax reporting agent for public assistance
reciplents under Rev. Proc. 80-4, 1980-1 C.B. 5817

Complete lines 1, 2, 4a-5b, 9a, 10, and 18.

Is a single-member LLC

Needs an EIN to file Form 8832, Classification
Election, for filing employment tax returns and
excise tax returns, or for state reporting purposes ®

Complete lines 1-18 (as applicable).

Is an S corporation

Needs an EIN to file Form 2553, Election by a Small
Business Corporation ?

Complete lines 1-18 (as applicable).

it tarmer who

' For a sole p

plan, or s required to file excise, employment, alcohol,

a qualified
tobacco, or firearms retum. must hsve an EIN. A partnership, corporation, REMIC (real estate mortgage investment conduif), nonprofit organization
(church, club, etc.), or farmers' cooperative must use an EIN for any tax-related purpose even if the entity does not have employees.

2 However, do not apply for a new EIN if the existing entity only (a) changed its business name, (b) elected on Form 8832 to change the way it is taxed (or is

covered by the default rules), or (c) | Its p hip status
exchanged within a 12-month period. The EIN of the i p should
Do not use the EIN of the prior business unless you became the " owner o( a corporation by acquiring its stock.

However, grantor trusts that do not file using Optional Method 1 and IRA trusts that are required to file Form 990-T, Exempt Organization Business Income Tax
Return, must have an EIN. For more information on grantor trusts, see the Instructions for Form 1041,

- @

5 A plan administrator is the person or group of persons specified as the by the

al least 50% of the total interests in partnership capital and profits were sold or
to be used. See Regulations section 301.6109-1(d)(2)(i).

under which the plan is operated.

Entities applying to be a Quallified Intermediary (Ql) need a QI-EIN even if they already have an EIN. See Rev. Proc. 2000-12.

7 See also Household employer on page 4 of the Instructions. Note. State or local agencies may need an EIN for other for hired employ
® See Disregarded entities on page 4 of the instructions for details on completing Form SS-4 for an LLC.

"

# An existing corp that is

g or king S

slalus should use its previously-assigned EIN.
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Group Exemption Authorization

Name of 4-H Club or Council:

County:

Employer Identification Number (EIN):

The above Nebraska 4-H club or 4-H council hereby authorizes the Nebraska 4-H Foundation to include it in
the Nebraska 4-H Foundation application for group exemption to be filed with the Internal Revenue Service.

| certify that the number shown above is the correct EIN and that the club or council named above was

organized in the United States.

If a 4-H club, provide signature, name and address of club leader.
If a 4-H council, provide signature, name and address of council president.

Signature Date

Printed Name

Address

City State Zip

Return completed form to your county extension office.

Page |27
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Year End 4-H Club Treasurer’s Report
For Fiscal Year

Club Name:

Organizational Leader’s Name:

Treasurer's Name:

Club Employer Identification Number (EIN):

Bank Name:

Bank Address:

Names of persons authorized on any accounts to sign checks, deposits & withdraw funds:

Account Number Beginning Balance Ending Balance
(January 1) (December 31)
Checking Account
Savings Account
Total Funds 5 5

Use the categories below to record your financial activity.

INCOME EXPENSES

Fundraising ] Fundraising Expenses s

Member Dues 5 Educational Supplies S

Donations 5 Community Service 5
Expenses

Other (Identify) s Recreation 5
Other (Identify) 5

Total Income 5 Total Expenses 5
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Using the 4H Name and Emblem

The 4H Youth Development Program is the youth outreach fiteeri_and Grant Universities,
Cooperative Extension Services, and the United StategrDegnt of Agriculture. The-#

Name &Emblem is intended to represent the ideals of the program wittciis bn Head,

Heart, Hands, andealth. Today, it is one of the bdgtown and most valued images Page |29
emblematic of a century ot achievement. The-#l Name & Emblem is very important to us

as an orgnization because it represemso we are.

What is the 4H Name & Emblem?

The official4H Embl em i s a clover withffolhel ebhoesr as
must pointto the right as you look at the image. Thel £mblem is not a plain fodeaf clover.

The 4H Emblembelongs to the-4H Youth Devebpment Program, under the authorityl8DA

and anyone wishing to usgemust obtain permission to use it ahead of time.

If you are a 4H member or volunteer, you are permitted to use tHeName &Emblem once

your program is chartered with the officialHl Charter from National4H Headquarters at the
CooperativeéState Research, Education and Extension Service (CSREES), théhimited

States Department éfgriculture (USDA).

Did You Know?

The 4H Name & Emblem is a highly valued mark within our coundr stornh Asssuch, it was
granted avery unique and special status; it is in a category similar to gmdential Seal and the
Olympic Emblem. This federal protection makes it a mark into and of itselfpwdtection that
supersedes tHamited authaities of both a trademark and a copyright. As a result, responsibility
and stewardship for the

4-H Name & Emblem were not given to the U.S. Patent Office but were given to a higher level
of federalgovernment, a member of the Cabinet, the Secretary a¢lgire. The 8cretary has
responsibility fothe4H Name & Embl em, at the di S€ct707é&que
is the statement in tHénited States Code that outlines the protection of theName &

Emblem.

Using the 4H Name & Emblem: Graphics Basics

The Official 4-H Emblem

The Official 4H Emblem is a 4eaf cloverwitha A HO on eac htulnedéoftheand t h
right. The Emblem may be twadimensional (flat) or three dimensial (with shadows that show

depth and perspecty. Authorizel users of the-4H Emblem should take care to ensure that

whenthey use the Emblem, they hadene the following:

1. They have obtained the officialHt Emblem and are using it in its entirety.

2. They do not Aflipo thetemanthgdel t o create a f
Emblem must point to the right geu look at the image. Under socumstances should the

stem be changed to point to the left.

3. They are familiar with resizing graphics throubgl software applicatiobeing used, and do

not distort or varp the dimensions of the Emblem.

4. The 4H Emblem is never used to inypéndorsement of any productraterial.

5. They follow the graphic use guidelinedlmed in this document, or fadditional

information, contact National-¥l Headquarters.
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Use he Whole Emblem

The 4H Emblem should always appear in its s#tlfi meaning it should alwayappear as a

whole and complete imagetheimage recognized by millions pkople. This means:

Dondét remove any | eavebmagé ybat alashelaavesgHa o
cannot be removed or have amatimage superimposed over tbp of one of the leaves. Other

images shoultbe moved and appear completegparate from the-dl Emblem. This also mean®age |30
you shoul damda Iiemn itdffhé edge of the paper in print media or other

designs.

Donét place text or o¢hedHeEmblemmidhgde Embemsbauldmor on t
appear screened under words or giegNo photo, drawing, symbaijord or otherfigure or

object may be placed ar obscure the-# Emblem. Thisncludes placement on web pages,
whereitshal d not appe abehiacsother informaione r mar k 0

Keep it Upright

In general, the-4H Emblem should not be rotatedtarned on its sideThere aresome

exceptions, such as on fabric where the embk scattered randomly acrake fabric or in

other random designs. If you am@nsidering an exception, pleasentact the National-#

Headquarters.

Color

The 4H Emblem should never tsereened, shaded, gradated, oreappn a multicolored hue.

Theofficial and referred color ofthed Embl em i s gr e enuttothehcelordfHO s 0 1
the paper omvhich the emblem is printed). The clover can also be white, black, or meakli

The fAHO6s 0 «anbetwhite, metdlliogold fonly on a green clover), green (only on a

white clover), or black. The clovean be outlined in green (for white clover) or white (for green

clover) to ad prominence to the image améike the emblerstand out from the background.

Distortion and Proportion

The appearance, shape, and proportion of tHeEdnblem should never lzbstorted to fit in an

imprint space. Do not make theHtEmblem longer, taller, wider, angled or ager. Do not alter

the slape inany way. Do not maketheM E mbl em s o smal | tehceatrlyt he filt
legible. The overalsize of the 44 Emblem may be changed, but the proportions nausain

intact. All standard worg@rocessing software applications allow you tdesea image while

maintaining its original proportions.

Before rescaling the-#él Emblem, please consult your software manual for proper instructions.
If you need more information or clarification contact the NetaakH Office for help at (402)
472-2805
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Naming 4-H Clubs
(or units, events, programs, website, etc.)

Adapted from 4H National Headquarters

: . . . : . Page |31
Naming 4H clubs, units, programs, events, and/or websites is an important misttiarthe 4 g

H program as the name selected for arviddial 4-H entity is the publi¢ace that showcases 4

H to the greater community. €#H system nationwide strivée maintain and enhance a
positive public image of-4#. the 4H Name and Emblem aprotected under federal statute Title
18, U.S. Cod&07.This provides the-4H Nameand Emblem with the same level of protection
afforded aher federal marks, such as tBeal of the President dfe United States. As a result,
use of the 4H Name andEmblem is subject to regulations and p&s determined b¥-H
NationalHeadquarters, NIFA at USDA, and the approval of the appropriate Sthterdgram
Office.

Once a 4H activity is approved, youth members, ddudlunteer leaders, and othensy work
together to select a name for a ne €ntity. This nameIsould reflect thaunique individual
character of the group while presentagositive image of-4H to thegreater community. It is
essential that any additional lmg@r images used in conjunctianth the 4H Name and Emblem
on club materials, sih as sigs, jackets,-shirts,stationary, etc., as well as web pages, also
reflect ths positive image of<4H and arealso subject to the guidance contained within this Fact
Sheet.

All applicable policies and regulations of théd4orogram impact the guidancerfsaming 4H
clubs and entities including but not limited to Title IX and Civil Rights.

GUIDANCE
Names must be Specifi¢ The selected name should specific to the individual 4 club or

entity either through a unique namle B i S4BGow4H CI| u b @entifying they
community or county | otlafTeen ICiké.bdJohnson Co

Names should not imply Exclusivityi The selecteciame should not imply that itsembership
is limited or exclusive to any group. Fexample, names such a$id_adsor 4-H Lassies would
be inappropriate.

Names should not be Overtly Religiou$ The selected name cannot be overtly religior

represent the beliefs of one denominateer another. 4H clubs with names like

AGodbés Chi-Hiees, DoofiPad ks GHa avgo upagprogdae.

NOTE: Some communities have atarically religious name whictrough the passage of time

has lost the religious cootation.Thereforea4H Clubmi ght be call ed the fSe¢
St ar s @in @mpliande with-4H namingstandards.

Names should not be Offensivé The selecté name should showcasd#as apositive, safe
and open environment for young people. Names lwvare offensive ogenerally seen as
demeaning to any group or setimdiividuals protected by equapportunity regulations are to be




~ EXTENSION

|, Saunders County

avoi deddMafisadhe niWh-Ht €Il wohdbg éxangplesdof inappropriate
choices.

Names should foster the&Character-Building Purpose of 4H i The selected nanshould

reflect the positive charactbuilding purposes of the A Program.

Consequently, a club or event named after questionable araustdistorical figuresuch as  Page |32
ABi | |y -Wd eo K héiRipgier 440t woul d be i nappropriate.

Names should be Sustainable over TinieOnce a clubis chartered or an event named; 6 s
unlikely that the name will be changed. Therefore, it is impottat the selectedame be able
to withstand the test of timevoiding being too trendy (e.g., The Bell

Bottom Belles) or too juvenile (e.g., Little Clover Kittens).

Names should comply with Copyright Regulation§ Avoid using the names of Tshows,
public figures, singing groups, popular produets,, that may ot only enjoy ashortlived
popularity, but may also be a copyright violation of a commercial name.

Virtual groups such as Facebook are suliethe same-4H Name and Emblemegulations as
other 4H methodologies and resources.

Ultimately, chartering ad the approval of names for &tand local 4H clubs, programevents,
units and web pages is at the discretion of &take 4H Office as designatealy 4-H National
Headquarters, NIFA at USDA. Charing and the approval of namfes regional and natiwal 4
H programs, events, units, amgb pages is at the discretioh4-H National Headquarters.

For questions concerningH Clubs or Affiliated 4H Organizations, please contact the
4-H National HeadquarteisUSDA at (202) 722908 or at 4hhg@csreesda.gov.
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4-H VOLUNTEER INFORMATION SERIES

Nebraska 44 Youth Development
Learning About 4H

. Page |33
The 4-H Vision

4-H is a community of young people across America who is leateadgrship,
citizenship, and life skills in partnership with caring adults.

The 4-H Value Set
We believe in these values:

Youth Developmentis the focus of everything we do, andH4allows individuals to unlock their
potential through:

A Acti ve i nvdetermieatioa oftearring acsvigids.f

A Quality experiences that stimulate skills f
A Re | agthateempoWwer geople to voluntarily help themselves and each other.

A Interaction with caring adkelsupportsysieth. peers t o

Partnerships are essential in successful youth development for:

A Resource devel opment.

A Pranvirmovation.

A Delivery capabilities.

ﬁ Creating and delivering caring environments

Ac c es s -based knowledgea r c h

Volunteerism is fundamental to:

A Delivering quality programs.
A Developing adult educational capacity.
A Teachingteeonuth to volun

Diversity strengthens the ability ofH to:

A Develop positive values among program part.
A Develop and deliver quality educational exp
A Provide opportunities for pagedjsabiity géndey ol v e me

social or economic status.
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The 4-H Mission

The 4H Youth Development Education Program creates supportive environments for culturally

diverse youth and adults to reach their fullest potential. In support ehibéson, we will: Page |34
Provi de tamahtanimuratyiodusea experiential learning.
Develop skills that benefit youth thro h
Foster | eadership and volunteerism i u
Build internal and emingendfuralhg. partners
Strengthen families and communities.

Us e -based &nawledde and the land grant university system.
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Achievement of this mission will result in capable, competent, and caring citizens.
4-H Motto

"To Make the Best Better"

4-H Emblem

The 4H emblem is the fouleaf clover with the letter "H" on each leaf standing for head, heart,
hands and health.

4-H Colors

The 4H colors are green and white. Green symbolizes nature's most common color and
represents life, springtime and youth. Véhétymbolizes purity and high ideals.

4-H Pledge

| pledge

My head to clearer thinking

My heart to greater loyalty

My hands to larger service

My health to better living for my club, my community my country and my world

4-H Events Calendar,Newsletter, and County Website

Several counties have an annudd £vents Calendar and distributddinformation through a
newsletter. Many counties also have a website where curtdnb#rmation is posted. Check
with your county to receiveurrent information

4-H Membership Fees

Check with your local Extension office regarding a county membership fee. Some counties
charge a membership fee to cover the cost of materials while other counties charge for the
individual materials or have countyrfd-raisers to help cover costs.

O T C
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New 4H Club

First Meeting Agenda

Page |35
1. Introductions of Leader(s) and Each Familyand4H 6 e r .
Leader(s) will tell about and introduce themselves and allow each familydi@d r s t o
introduce and tell about themselves.

2. Call to Order and Pledge of Allegiance

Remind everyone that the Pledge of Allegiance is the first pledge recited. Leader will choose a

name from the basket. Call this member up to the front of the room. Using a microphone, have
them start thelpdgdge Wwitkbrithey have started
microphone.

3. 4H Pledge

Leader may read through the pledge and do the actions for everyone to see. Again, choose a
name from the basket. Have this club member come up front, hold thephooe and read the
pledge. Leader will say the pledge and do the actions so the group can follow.

4. Roll Call

Determine a question you would like the members to answer during rélladath called the
Aqguestion of the day. éfirsUperson gn the kign sheet to thefpiht o n e
of the room. Have each member tell their first and last name, how old they are, and have each
answer the figuestion of the day. o

5. Business Items to Discuss

When you want to meet? Where you want to meet?

How often do you want to meet? Twice each month, monthly?

Confirm date and place for next meeting.

Select a name for your club.

Announce project area for next meetngho will lead?

For upcoming meetings, select officers by drawing from a basket, elbatllbyor frequently
rotate?

6. HandsOn Project Activity Time

The time frame for this section is flexible but will take the largest percentage of the meeting
time. Have a sigiup sheet for parents if the leader would like families to pragects for
upcoming meetings.

7. Recreation and Snack Time
Physical activity time is welcome and simple snacks and drinks are fun. Haveup sigaet for
parents to bring snacks to upcoming meetings.
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For Volunteer Club Leaders

Planning and Conductng 4-H Club Meetings

Resource adapted from: University of Missouri Extension

Page |36

Dear Leader:

By now, you may have questions about planning and conducting yidwiub meetings.
The following will behelpful information about the basic, everyday ingrediehtssuccessful
4-H meeting.

Club officers and committees

Club officers (4H youth) are an important part of the leadership team. Being an officer
gives the member aypportunity to develop and practice leadership skills and responsibility. The
following 4-H officers are usuallglected in each club:

President
Vice-President
Secretary
Treasurer
Reporter
Recreation Leader

Other officers the club may want to elect include photographer, historian and
coordinators for special evergach as field trips.

Because one of the goals efis to develop leadership skills, all members $thtnave
an opportunity to be awofficer orcommittee chair. In some large clubs, members fill an office or
committee chair for half of the year.

Other clubs have junior and senior officers. Both approaches give morearsean
opportunity for formaleadership.

Committees can help theHi club fundion smoothly and provide opportunities for more
people to be involved.

Committee membership need not be limited to club members. Clubdeat®parents
are encouraged toecome involved in helpingd 6 er s wi t h pl anning and s
club activties; but members should bevolved in making decisions and carrying them out.

Teaching the 4H pledge and motto
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Members and adults can better understahtiidthe leader presents theHipledge and
motto to the group eariy the club year. The pledged motto should be used regularly in
meetings, ceremonies, etc.

The 4H pledge (with corresponding motions) is:

| pledge: Page [37

My Head to clearer thinking, (with right hand, point to head)

My Heart to greater loyalty, (place right hand over heart)

My Hands tdarger service, (arms bent, palms up)

My Health to better living, (move hands/arms from up to down alongside of body)

For my club, (arms at side)

My community,

My country,

And my world.

The4H motto, is ATo make the blgfdtomakeatt er . o

poster or have thed 6 emalse a poster of theH pledge and motto to use at each meeting so
members can read and memorize them.

After the first meeting, each member can take a turn leading the Pledge of Allegiance and
the 4H pledge to penthe meetings. Many Clubs close meetings with timotto recited in
unison. Flag sets and other club meetits are also available from shep#4rg.

Setting goals with your 4H club

It will be helpful for you and your-4H members to set a few bagjoals for yourclub
each year. These goals atatements of what the members would like to accomplish as a club.
Goals should help the club meet the nesasinterests of individual members. Examples of
goals a club could set are;

A To pr ov tothe commusity,r vi c e

A To introddyce others to 4

A To |l earn more about nutrition (or some o
A To invol ve f-ldacivitgs. members in 4

As a leader, you will want to set goals for yourself and encourage yldundmbergo
set individuhgoals. Thesean be goals to achieve in leadership roles, in their project or in their
personal development.
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Planning a 4H club calendar and program plan

After the clubb6s goals have bygearlongest abl i sh
program plan and clutalendar. The calendar will tell you what the club is doing when, and who
is responsible forit. Aplanwillhelgi rect the club6s activities t.

Be sure to involve your-BH members and their parents in deyghg the club alendar Page [38

and program plan. Allowall members to contribute their ideas and interests before choosing the

activities for the year. When selectingarc t i vi ty, refer to your <cl ubé¢
will help attain those goals. Tlralendar and plan shoultclude a variety of activities to
stimulate the club membersdé interest and enth

1 There can be educational presentations, for which a speaker or program is brought in to
the meeting.

1 Members can give presentations.

1 Project neetings can be scheduled to help members set goals for their projects, to provide
information anddeas, to work on projects, and to prepare for contests and fairs.

1 Your club can plan a club show to share what members have done during the year with
fellow membersand others in the community.

1 Social activities can be planned throughout the year, and your club can invite family,
friends and other-# clubs to attend.

1 4-H Extension staff are a good source of ideas for club activities. You can contact your
locd 4-H staff to findout what the county and state calendars include, especially the
dates of events, contests, fairs, etc. thabhneterest to your members.

The 4-H meeting

Club meetings should be planned to include three areas:

A FuPian 10 to 20 nmiutes for recreation, refreshment and fellowship.

A B u sdiAtoey 40sto 20 minutes for the business meeting, discussion and planning.

A L e adrinctlude 40 to 80 minutes for community service atitig tours, guest
speakers angresentations.



~ EXTENSION

|, Saunders County

Possible agenda items for a-# club meeting

A recommended business order is:

1. Call to order,
. Pledge of Allegiance, Page |39
. 4H Pledge,

. Roll call,

. Approval of minutes,
Treasurer6s report,

2
3
4
5. Minutes of the last meeting,
6
7
8. Officer andcommittee reports,
9

. Unfinished business,
10. New business,
11. Meeting adjourned.

Usually, the program begins after the formal business meeting is agljolRacreation
and refreshmentsan also follow the meeting. Some clubs use refreshmenteamdtion
before the meeting as welcometivities. There are endless agenda variations, and variety
certainly helps make the meetingre interesting anlivelier.

Some clubs prefer to alternate business meetings with project meetitghave short
informal businessessions at some point during project meetings. You might consider trying a
variety of methods to determimeh i ch wor ks best with your membe
size and your project areas.

Involving parents with your club

Successfid-H membership usually requires a great deal of parental supporé dilgea
variety of methods f@etting parents involved. The classic reason for becoming a leader is to
provide an opportunity for a son daughter to join 4H. It is logical to encowge parents to be
leaders, assist committees or contribute to the clebtinh e r way s . Dondét hesita
help the club.

Many clubs strongly encourage parents to attend all meetings with théieohParents
may be asked tchaperon a clubctivity, host a meeting, teach a special skill or share a
particular interest. If they are sharihngn f or mat i on with the c¢cl|l ub, it
related to a project. It could be regarding citizendeigdership, community service, careers
other topics.
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Tours, activity days, field trips, etc.

Your club members will enjoy a variety of field trips, tours and special actayg.
Sometimes you teach themore in a weHlplanned field trip than in a regular club meeting.
These special agities can involve a variety @xperiences. They can be related to specific
projects that club members are involved in. They can invadvemunity service or be historicapage |40
Other 4H leaders are an excellent source of ideas for field trips for your club.

Your 4H members will enjoy planning and organizing these special events. They may
even want to invit@notherclub to join them for them for the trip. Leader training opportunities
led by 4H Extension Staff are held twice eagdar to provide additionaupport and
information. We want to help you succeed.

Character is important

Nebraska 4H recognizes the importance of good character in everything thates 4lon
H staff and volunteers, agell as 4H members and their families, know that a person of
chaacter is a good person, someone to look wgntbadmire;

knows the difference between right and wrong and always tries to do what is right,
sets a good example,

makes the world a better place, and

lives according to the Six Pillars of CharaderTrustwathiness, Respect,
Responsibility, Fairness, Cariagd Citizenship

= =4 -4 A
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4-H Volunteer Information Series

Nebraska 4H Youth Development

Page |41
Outline for Minutes of the-4H Club Meeting
Minutes of the __ (date) meeting of the (name) -H 4
Club.
The meeting was called to order by (presiding officer)
The meeting was opened with the Pledge of Allegiance andkhBlédge. Roll all was taken
by (secretary)
There were members, leaders and visitors in attendance. Our visitors were

Minutes of the last meeting were read and approvedciad. Correspondence was received
from

The treasurer reported $ in the club treasury. $ was collected in dues.
Committee reports were as follows:

Unfinished business discussed included:

Motion to was made by

It was moved and seconded by

After discussion, the motion

New business discussed included: It was moved and secbypded

After discussion, the motion

A motion was made by to adjourn the meeting.

It was seconded by

(Presiding officer) jowrded the meeting.
The next meeting will be held on (date) at _(location) at
. (time)

Presentation(s)/speech(s)/project talk(s) were given by:
Presenter: Topic:
Respectively submitted,

, Secretary
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4-H CALENDAR OF
EVENTS

For current 4H Calendar visit:
https://extension.unl.edu/state
wide/saunders/basic/
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Livestock Requirements:
These requirements may be outdated. Check
website for current requirements.

https://extension.unl.edu/statewide/saunders/animalcience/

Page |43
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