Last updated 3/12/2024
4-H Online Enrollment Help Guide for Club Leaders

Start by logging in to 4-H Online at https://v2.4honline.com you may need to create an account or reset your password.  Please contact our office at 402-624-8030 saunders-county@unl.edu if you are having trouble logging in before creating a new account as we can help reset your password (it causes issues with the system if you end up creating duplicate accounts).

Then you will click “Enroll Now” under your adult profile and follow these steps: 

Step 1: Select “Adult”
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Step 2: Click “Enroll”
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Step 3: Click “Select Volunteer Types”
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Step 4: Select “Club Volunteer”
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Step 5: Select “Organizational Leader”
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Step 6: Read this screen! Then click “I understand”, then click “Accept”
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Step 7: Click “Next” (this is what the screen should look like at this point)
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Step 8: Choose a club; Click “Select Units”, make sure Saunders County is selected and then select the club you are leading.  You can select more than one club if you help lead more than one club. After you have all clubs selected and Primary is highlighted next to the correct primary club you help lead then Click “Next”
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Step 9: Click “Show Questions”, answer the questions, click save, then it should bring you back to this screen; then click “Next”
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***NOTE***: Please be sure to answer the following 2 questions:
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Step 10: Click “Show Consents”
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Answer all the Consents Questions by clicking “Yes” and entering your full legal name
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Step 11: You should now be at the “Submit” page.  Once you click “Submit” you will have to click “Confirm” to submit the enrollment completely.
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Step 12: Screening – Please read this screen in its entirety.  
If you are unsure if you have a current completed screening and/or volunteer orientation, please contact our office at 402-624-8030 or saunders-county@unl.edu and we can look that up.  
If you do not have a current completed screening you must use the link provided on this screen otherwise it will not get sent back to our state 4-H office properly.  
When you start the screening you must complete it quickly without pausing or you will have to go through the DHHS notary process which is a pain.
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To do the screening click or copy and paste the link on the screen to go to the screening which will take you out to the DHHS website:
https://ecmp.nebraska.gov/DHHS-CR/CheckRequest/BeginOrgCheck/81102416
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If you do not have a current screening you will also have to complete the Volunteer orientation by copying and pasting the link on the screening page.
https://go.unl.edu/6que
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Once you have completed the screening and orientation Click “Submit” and this is what the screen should look like:
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2026 is the next year that all Saunders County volunteers with a current screening will have to be re-screened regardless of when your current screening was, then you will be on the 5-year screening rotation after that.
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Volunteer Screening - Reminder

Volunteer screening s repeated every five years based on district regardless of when the original screening was completed. The
district rotation for the current program year is as follows: 2023-2024 - Adams, Arthur, Buffalo, Chase, Custer, Dawson, Dundy,
Franklin, Frontier, Furnas, Gosper, Hall, Harlan, Hayes, Hitchcock, Kearney, Keith, Lincoln, Logan, McPherson, Perkins, Phelps, Red
Willow, Webster

Ifyou fall under one of those counties this program year (Oct 1, 2023 - Sept 30, 2024), please also select the following volunteer
type then role:

1. TYPE: Program Volunteer
2. ROLE: Selected for Required Screening

This will be in addition to your other volunteer types. You only need to select this volunteer type and role combination once and
only if you are in one of the counties listed above.

QO !lunderstand
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Are you sure you want to continue? Once you complete this step your application will be submitted and you will no longer be able to go
back. You may need to complete additional steps in order to be an Active Volunteer





image17.png
Kaitlyn Hanson

2023-2024 Adult Enroliment

Registration Screening

Screening

Nebraska 4-H is committed to providing a safe and secure environment for all youth served by our program. In accordance with the University of Nebraska-Lincoln
Youth Activity Safety Policy, we must ensure that 4-H volunteers do not have a criminal background that would disqualify the individual from serving and protect
them as they work with young people. All volunteers (teens and adults) who work directly with youth are required to complete a volunteer screening every five

years. Be assured the volunteer screening process is confidential.

« 4-HVolunteer Orientation

« AlINEW volunteers must complete the screening prior to beginning your volunteer role.

Nebraska 4-H has implemented a 4-H volunteer orientation. The orientation is part of the volunteer screening process.
Volunteers serving in a direct volunteer role, such as 4-H club leader, project leader or workshop presenter, are required to complete the volunteer
orientation.

Completing the orientation series is required for new volunteers and volunteers who are up for re-screening (see the lst below).

‘The volunteer orientation will take approximately 45 minutes to complete. Users are not required to complete the orientation in one session.
Access the 4-H volunteer orientation by clicking on the link or copy and paste the link: https://go.unl.edu/6que.

Your local county office will receive notification upon your completion of the 4-H volunteer orientation.

The Nebraska Extension 4-H Volunteer application process includes volunteer screening. Volunteers are screened in order to ensure a safe, positive and
nurturing environment for all youth involved with Nebraska 4-H programs and provide protection for the child, volunteer, educator, 4-H Council,
Extension Board, and Nebraska Extension.

In order to complete the volunteer screening, please click or copy and paste the following link and follow all instructions:
https://ecmp.nebraska.gov/DHHS-CR/CheckRequest/BeginOrgCheck/81102416. Please note that only applications started through this link will be
verified as part of Nebraska 4-H. PLEASE COPY AND PASTE THIS LINK.
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+ AllNEW volunteers must complete the screening prior to beginning your volunteer role.

« The Nebraska Extension 4-H Volunteer application process includes volunteer screening. Volunteers are screened in order to ensure a safe, positive and
nurturing environment for all youth involved with Nebraska 4-H programs and provide protection for the child, volunteer, educator, 4-H Council,
Extension Board, and Nebraska Extension.

« Inorder to complete the volunteer screening, please click or copy and paste the following link and follow all instructions:
https://ecmp.nebraska.gov/DHHS-CR/CheckRequest/BeginOrgCheck/81102416. Please note that only applications started through this link will be
verified as part of Nebraska 4-H. PLEASE COPY AND PASTE THIS LINK.

« You will be asked to create a PIN number before beginning the application. This PIN is used to access the application if you need to re-enter the site at
any point during the application process. All minors (under the age of 19 in Nebraska) will need to have a notarized ID form that will need to be
submitted.

« After the screening is complete, you will receive an email from the Nebraska Department of Health and Human Services (DHHS) with the results of your
screening. Please keep this file for your records. (You do NOT need to send this document to Nebraska 4-H. Your county will be notified when the
screeningis complete.)

« Ifyou have any questions about the volunteer screening process, or encounter problems accessing the screening, please contact your local county
office.

« RETURNING volunteers are rescreened in a rotating process that rescreens by county every five years. For the 2023-2024 program year, the following counties
need to be rescreened:
« Adams, Arthur, Buffalo, Chase, Custer, Dawson, Dundy, Franklin, Frontier, Furnas, Gosper, Hall, Harlan, Hayes, Hitchcock, Kearney, Keith, Lincoln, Logan,
McPherson, Perkins, Phelps, Red Willow, Webster
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DHHS charges a fee in order to process a Central Registry check
= DHHS Central Registry check fee: $2.50
- Online Identity Verification fee: $1.00
- Online payment processing fee: $1.50

Fees are payable online by creditidebit card or electronic check (ACH). Fees wil be listed as “DHHS Central Reg Check
Process
- Enter an email address to receive important updates and confirmation emails regarding your Central Registry Check
- Get back into your Central Registry Check at any time once you've started by following these steps
1.Go to the Portal
2. Click the tile called Continue Check Request/View Results
3. Enter your Request # and 4 digit PIN

« Ifyou are using a cell phone to complete your request, do not accept calls, text messages or emails while completing the request as you

may get kicked out of the request and lose your progress
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Volunteer Orientation

The Nebraska 4-H Volunteer Orientation serves s an introduction to the 4-H Youth Development program in Nebraska. As part of the screening
process, the orientation covers a variety of foundational and essential topics. Any interested individuals including current or prospective volunteers,
are welcome to complete the orientation. However, all new volunteers serving in direct roles, such as club leader, project leader, or workshop

presenter, are required to complete the orient:

n. Volunteers are also required to complete the orientation as part of the re-screening pracess.

CONTENTS
The orientation covers:
1. Welcome & Intraduction
2. What We Do in 4-H
3. Volunteer Roles & Training
4.4-H Operations.
5. Risk Management for 4-H Volunteers

6. Resources & Support for 4-H Volunteers

Each topic includes a 4-10 minute video followed by several knowledge check questions. The entire orientation should take approximately 45 minutes
to complete and may be completed over multiple sessians.

CONFIRMATION OF COMPLETION

Upon successful completion, you will receive a confirmation email. Your county Extension office will also be not

ied of your successful complet suar us
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