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Steps	to	complete	4‐H	Online	initial	enrollment	for	
Nebraska	4‐H	

4‐H	Online	will	not	work	using	Internet	Explorer		
You	must	use	Google	Chrome	or	Firefox.	

	
To	access	the	4‐H	enrollment	‐	log	on	to	the	4honline	website	at	

ne.4honline.com.	
Select	I	need	to	set	up	a	profile.	Each	4‐H	household	will	have	one	profile,	in	which	
the	4‐H	youth	and	Adult	Volunteers	for	the	household	will	be	added.		Individuals	in	
household	will	not	have	an	individual	profile/login.	
Select	the	correct	County	–	you	need	to	choose	ADAMS.	
The	Email	Address	will	be	used	as	the	user/access	id	and	the	primary	email	address.		
Enter	a	valid	email	address	you	use	(if	you	have	no	email	address	use	your	First	
name.Last	name@noemail.com	example:	Wanda.Smith@noemail.com	).		There	will	
be	an	option	later	in	enrollment	to	add	additional	email	addresses.	
Last	Name	‐	Please	enter	the	household	last	name	(i.e.	Head	of	household	last	name/4‐
H	parent(s)	the	one	recognized	by	the	US	Post	Office.	
Password	–Choose	a	password	that	you	will	remember	and	write	it	down	in	a	safe	
place.	
Select	Create	Login	

	
	
	 	

Don’t	Stress	Out!!!		
Any	problems	just	
contact	the	Adams	
County	Extension	
Staff	for	assistance.	
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Family	Information	(Profile	Information)	
Complete	the	required	profile	information.			
Select	whether	you	would	prefer	to	receive	the	newsletter	via	email	or	mail	(post	
office).			

	
*You	do	not	need	to	change	your	password	at	this	time*	
Password	Management:	This	section	is	for	use	after	your	Family	Profile	has	been	
created	and	submitted	if	you	forget	what	your	4‐H	Online	password	was	and	you	have	
to	set	a	new	one.	
Select	Continue	
	
Screens	may	look	slightly	different	but	the	all	areas	of	information	are	still	
needed.	
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Adding	Youth	members	to	the	Family/Profile	
	
You	may	now	add	the	youth	in	your	household.		Select	Youth	from	the	drop	down	
option	and	select	Add	Member	
On	the	left	of	the	screen	you	may	review	your	Family	profile	information	and	make	any	
edits	needed	by	selecting	Edit	Family.	
	

	
The	Event	Registration	Feature	is	available	only	when	the	youth’s	status	is	“Active”	and	
there	is	a	State	Event	available.	
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Youth	Personal	Information	
Now	enter	information	for	one	specific	youth	in	the	household.			
You	may	choose	to	change	the	email	address	to	the	youth’s	email	if	so	preferred.			
The	*asterisk	areas	are	required	and	must	be	completed;	all	other	fields	are	optional	
unless	otherwise	directed.		
If	you	accept	text	messages,	please	enter	your	cell	number	and	select	your	Cell	phone	
carrier	(examples:	Verizon,	Sprint,	Viaero)	from	the	drop	down	list.		Adams	County	
plans	to	use	this	feature!	

	
	
	
	
	 	

Parent	1	/	Parent	
2	‐	These	Adults	
are	living	at	the	
primary	address.	
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Youth	Personal	Information	(cont.)	
This	is	also	where	you	can	select	a	second	household	to	receive	correspondence	for	
this	particular	youth.	

	

	
Emergency	Contact:	You	are	required	to	fill	in	these	fields	also.	
Volunteer:	We	are	referring	to	the	Youth’s	Leadership/Volunteer	role	in	this	profile.	
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Although	not	*asterisked,	the	following	fields	are	required:	Ethnicity,	Race,	Residence,	
Military	Service,	School	Information	and	Grade.	
Ethnicity:	you	are	a	descendant	from	Hispanic	or	Latino	Origins.	
	
Race:	The	default	choices	are:	“White”	or	“Prefer	Not	to	State”	
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School	Information	

	
School	information	is	not	required	by	the	State	of	Nebraska;	however,	Adams	County	
does	require	that	you	fill	in	this	section.		It	helps	the	Extension	Office	with	planning	
programs,	statistics	and	data	driven	program	evaluation.	
	
	
When	sections	are	completed	please	hit	the	“Continue>>”	button	to	
go	to	the	next	section.	 	
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Code	of	Conduct	and	Waivers:	Required		
The	following	page	consists	of	the	waivers	we	ask	you	to	be	aware	of.		Code	of	Conduct	
‐	Youth	and	a	parent	are	required	to	say	“YES”	and	electronically	sign.	Waivers:	
Permission	to	Treat,	Photo	&	Survey	Releases	and	Youth	Protection	Policy	must	be	
electronically	signed	only	by	a	parent	or	guardian.		
*Please	thoroughly	read	through	the	information	completely	before	signing!*		
The	signature	must	be	First	and	Last	Name	not	just	initials	

										

	

															 	
It	is	also	requested	that	you	enter	the	year	of	graduation	for	the	youth.		

	
	 	

These	are	
examples	of	
how	it	will	look	
once	you	have	
made	your	
choices	and	
signed	each	
section	
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Health	Form	
The	health	information	is	optional.	However,	if	the	4‐H	member	goes	to	a	4‐H	camp	or	
participates	in	state	or	national	events,	we	highly	recommend	you	fill	it	out	
Completely.	
Adams	County	4‐H	would	appreciate	the	Emergency	Contacts,	Conditions,	
Restrictions	or	Allergies	sections	completed.	
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Add	a	Club	
	
Please	select	a	club	from	the	drop	down	menu.		If	you	are	in	more	than	one	club,	add	
them	all	one	at	a	time.		However,	you	must	mark	which	one	is	your	primary	4‐H	Club.	
	

	
	
Choose	the	“Continue>>”	button	to	go	to	the	“Projects”	Selections.	
The	next	step	is	to	choose	the	projects	you	wish	to	enroll	in	for	the	current	year.	
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Add	a	Project	
Projects	are	all	listed	in	the	drop‐down	box.	1.)	Select	your	Primary	4‐H	Club	or	if	more	
than	1	club,	the	club	associated	with	the	project	(example,	Junior	Leaders	is	not	your	
primary	club	but	you	can	select	it	for	the	Serving	as	a	Junior	Leader	project).		2.)	
Choose	the	project,	3.)	Select	Add	Project,	this	will	enroll	the	youth	in	that	project,	
then	repeat	these	steps	if	you	want	to	add	more.		Add	all	the	projects	the	4‐H	member	
is	wanting	to	enroll	in	for	the	current	year.		
Reminder:	You	can	enroll	in	multiple	clubs	and/or	counties	but	State	4‐H	policy	is	that	
you	can	only	be	enrolled	in	a	4‐H	project	area	once	for	the	year.		You	are	not	allowed	to	
enroll	in	the	same	4‐H	project	area	in	multiple	counties.		You	have	to	decide	in	which	
county	you	will	participate	in	with	that	project	area.	
	

	 	
Remember,	if	you	are	not	enrolled	in	the	project,	you	may	not	receive	notices	
about	that	project!			and	you	may	not	exhibit	in	that	project	area	at	fair.	
Once	all	your	projects	are	entered,	select	“Continue>>”			
You	are	now	on	the	“Group”	Tab,	you	do	not	add	any	“Groups”	to	the	youth’s	
enrollment.		You	just	need	to	select	the	“Continue>>”	button.	

				This	takes	you	to	the	next	section.	
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Submitting	the	Youth	Enrollment	for	Review.		
The	enrollment	fees	are	to	be	paid	by	check	or	cash	at	the	Adams	County	Extension	
Office.		Just	select	the	“Continue>>”	button	we	do	not	use	the	online	payment	option	
in	Adams	County.	

		
Submit	Enrollment.	

	
Your	final	step	for	enrolling	the	Youth	is	to	hit	the	Submit	Enrollment	button.			
Once	the	enrollment	is	submitted	you	will	be	taken	back	to	the	Member	list	where	you	
can	enter	more	members	of	your	household	if	needed.	
	
For	more	information	see	“Once	the	Enrollment	is	Submitted”	section	below.	
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Enrolling	More	Members	of	Household	
You	will	then	have	the	ability	to	enroll	another	youth	for	your	same	household/family	
following	the	same	steps	when	you	selected	Add	Youth.		

	
You	may	copy	the	parent	information	from	the	first	youth	you	registered.			

	
	
Follow	the	same	steps	as	you	did	for	the	first	youth	until	all	youth	in	your	household	
are	enrolled.	
Adults	in	household:	If	you	are	a	Leader	or	Volunteer,	follow	the	same	instructions	as	
adding	a	Youth,	you	will	just	select	“Adult”.	The	screens	will	look	different	but	
everything	screen/sections	needs	to	be	completed.	For	projects	select	from	those	
starting	with	“Volunteer”.		Then	you	must	hit	the	“Submit”	button	before	enrollment	is	
complete.	
Once	complete	with	everyone’s	registration,	log	out	in	the	upper	right	corner	of	the	
screen.	
You	will	receive	a	confirmation	email	per	youth/adult	when	their	registration	has	been	
approved.		
Thank	you	for	enrolling!		
Please	remember	to	pay	your	annual	4‐H	dues	to	the	Adams	County	Extension	
Office!	
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Once	the	Enrollment	is	Submitted:	
Please	be	patient	as	we	review	the	enrollments;	if	it	says	“Pending”	you	have	met	the	
enrollment	deadline.	
You	will	receive	at	least	2	of	the	following	emails:		

1)	An	email	from	the	Extension	Office	letting	you	know	that	we	have	received	
your	enrollment	request	and:	For	Youth:	that	it	will	be	accepted	once	we	receive	the	
enrollment	fees	for	Adams	County	4‐H.			For	an	Adult	no	fee	but	we	verify	that	the	
Volunteer	Profile	(if	needed)	was	submitted	to	the	State	4‐H	Office.		

2)	An	email	thru	4‐H	Online	stating	that	your	enrollment	has	been	accepted.		

	
3)	An	email	thru	4‐H	Online	that	there	is	an	issue	with	the	enrollment	and	a	

note	from	our	office	as	to	what	the	problem	is;	once	you	correct	the	errors	you	need	
to	resubmit	the	form.	
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A	‐	Family	Profile	–	you	update	the	household	information	here	

B	–	Member	Volunteer	List	–	you	can	select	a	child	to	view	what	clubs/projects	they	
are	enrolled	in	or	“Edit”	(changing)	their	data,	“Role	–	Youth	or	Adult,	the	
Enrollment	Status	will	show	“Active”	if	OK	and	complete,	“Incomplete”	or	“Must	
Resubmit”	if	there	is	a	problem	that	needs	fixing,	“Pending”	until	the	information	
is	confirmed	by	Adams	County	Extension	Staff	and	enrollment	fees	paid.	

C	–	Member	Reports	–	you	can	select	various	reports	for	your	child.	

	
	


